Appendix 4

Scheme for In-Year Admissions 2020/21

OVERSUBSCRIPTION CRITERIA

Primary, Infant and Junior community and voluntary controlled (VC) schools

The criteria set out in Appendix 2 will be applied.

Secondary community schools

The criteria set out in Appendix 3 will be applied.

APPLICATIONS

1. Applications from Haringey and non-Haringey residents for schools in Haringey must be made
directly to the Haringey Schools Admission Service.

2. The in-year e-form is available to complete on the Haringey website or a paper application is
available on request from the Haringey School Admissions Service.

3. Haringey residents applying for places at maintained schools and academies outside Haringey
will need to apply directly to the LA (local authority) in whose area the school is situated.

4. The admission authorities within Haringey will not use supplementary forms except where the
information available through the School Admissions Application Form is insufficient for
consideration of the application against their published oversubscription criteria.

5. Where supplementary forms are used, they will be available from the school concerned.
Haringey’s admission booklets and website will indicate which schools require supplementary
forms to be completed and from where they can be obtained.

6. Where an admission authority in Haringey receives a supplementary form, it will not consider it
to be a valid application until such time as the parent/carer has listed the school on their home
LA’s School Admissions Application Form.

7. Where only the School Admissions Application Form is received, schools MUST rank the
application according to the information available to them.

8. Applicants will be able to express a preference for a maximum of six schools within
Haringey.

9. The order of preference given on the In-Year School Admissions Application Form will not be
shared with any school.

10. The Haringey Schools Admission Service will carry out address verification for each
application made to a maintained school or academy in Haringey. Where Haringey is not
satisfied as to the validity of an address of an applicant it will advise the admission authority
schools.
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11. Haringey will check the status of any applicant who is a ‘looked after or was previously
looked after but immediately after being looked after became subject to an adoption, child
arrangements or special guardianship order.’

PROCESSING

12. Parents/carers applying for schools in Haringey must complete the in-year e-form available
on the Haringey website or request a paper application form available from the Haringey
School Admissions Service.

13.Where an application is not fully completed, Haringey will not treat the application as valid
until all information is received.

14.1n the event that a Haringey resident applies to a non-Haringey school, Haringey will write to
the parent/carer advising them to apply directly to the LA in whose area the school is situated.

15.1f a pupil is currently on roll at a school in Haringey or a school in a neighbouring borough, the
Admissions Service will advise the parent/carer to discuss the transfer with the Headteacher
or senior Teacher at the school.

OFFERS

16.1f a school has a vacancy, it is expected that an offer of a place will be made to the child
entitled to that place in accordance with the published oversubscription criteria. The Local
Authority will offer places at community schools and will also make offers on behalf of own
admission authority schools should they so wish.

17.Haringey will write to parents who have not been offered a place at any of their preferred
schools giving reasons and informing them of their right of appeal to an independent panel in
accordance with the School Standards and Framework Act 1998.

18. Haringey will notify the Home LA of the outcome of applications for their residents.

19. When a child has been offered a place at a higher preference school, the lower ranking
preferences will be withdrawn.

20.When a child has been offered a place at a lower preference school, the higher preferences
will also be withdrawn unless the parent indicates otherwise. Only where a parent/carer has
expressly set out that they wish to be put on the waiting list of those schools which are a
higher preference will this be done.

21.Where a home applicant who is out of school cannot be offered a place at one of their named
preferences, Haringey will offer the nearest community (or own admitting authority if the
governors have agreed to this) school to the home address with an available place.

22.Where it is known that a non-Haringey resident is out of school and cannot be offered a place

at one of their named preferences, Haringey will notify the home LA who will be responsible
for identifying a school place for the child.

POST OFFER
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23.Parent/carers will be expected to accept or decline the offer of a place as soon as possible.
Parents must be given a reasonable amount of time to consider the offer (10 school days).

24.Where a parent does not respond within this timeframe Haringey will make every reasonable
effort to contact the parent to find out whether or not they wish to accept the place. Where
the parent fails to respond the offer of a place will be withdrawn.

25.Haringey will notify the home LA of any appeals that are upheld for Haringey schools.

26. Children will remain on the waiting list until the end of the academic year in which the application
was made and Haringey will write to all parent/carers asking them to complete a new application
form if they wish to stay on the waiting list(s) beyond this timeframe.

HARINGEY SCHOOLS

27.The Haringey School Admissions Service will require a list of every child on roll in every year
group in all the relevant Haringey schools.

28. Schools will be required to provide a weekly roll update so that it is clear on a week by week
basis where there are vacancies across all schools and year groups.

29. When a child leaves a Haringey school, the name of the child and the child’s future
educational provision must be communicated to the School Admissions Service.

TRANSFERRING BETWEEN SCHOOLS

30.Parent/carers wishing to move their children between local schools will be encouraged to
discuss their reasons with their current school.

31.Parent/carers need to be aware of and consider the potential impact that any move might
have on the education and wellbeing of their child(ren).

32.Parent/carers moving address will also be advised to think carefully before requesting to
move their child(ren) to another school.

33.Where a parent/carer insists on a transfer, it would be unlawful for an admission authority to
refuse a place if a vacancy exists.

FRAUDULENT APPLICATIONS

34.An offer on the grounds of proximity is conditional on the child being solely or mainly resident
at the address provided at the time of application. A business address, a childminder’'s
address, or any other address other than the child’s home will not be accepted. Proof of
address will be sought and may be subject to further investigation.

35.Haringey Council will make every effort to prevent fraudulent applications. Haringey will carry
out random checks on a number of applications and reserve the right to carry out home visits
to the address provided on the application form.

36.A school place obtained using a false address will be withdrawn and given to the child who
was entitled to that place. If a place is obtained for an older child using fraudulent information,
there will be no sibling connection available to subsequent children from that family.
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